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Proposed New Club Officer Role Outlines  
(for consideration at 2013 AGM) 

MEMBERSHIP SECRETARY 
It is proposed that this role will take on parts of the current Secretary and Treasurer role. The Membership Secretary 
would not be a Committee role, but the post-holder would do the following: 

 Attend to England Athletics affiliations  

 Coordinate annual membership renewals 

 Attend to new club memberships 

 Liaise with the Secretary to maintain up to date membership records  

 Liaise with the Treasurer to ensure membership fees and renewals are collected in, and EA affiliations are 
paid promptly 

This role reallocates aspects of the Secretary and Treasurer’s role, but the post-holder would need to work closely 
with both Committee members to ensure the success of the role. 

CLUB VICE-CAPTAIN – MEN 
The role of the Club Vice-Captain would be to support the relevant Club Captain in their work, and to deputise for 
them, when necessary, on club nights or at Committee Meetings. They would work closely with the Club Captain and 
take on some of the role. It is hoped that this role would develop if/when the proposal is accepted and a post-holder 
is elected. 

CLUB VICE-CAPTAIN – LADIES 
The role of the Club Vice-Captain would be to support the relevant Club Captain in their work, and to deputise for 
them, when necessary, on club nights or at Committee Meetings. They would work closely with the Club Captain and 
take on some of the role. It is hoped that this role would develop if/when the proposal is accepted and a post-holder 
is elected. 

PUBLICITY OFFICER 
It is proposed that this role could be developed and expanded depending on the post-holder, but essentially would 
involve ensuring the club successes, initiatives and activities are communicated to the wider world. It would be 
expected that this role might include: 

 writing and sending reports of Striders results to local press, local the EA office and preparing quarterly 
reports of club activities for the CDAN 

 writing (and encouraging others to write) content (including reports) for the club website, in liaison with the 
website officer 

 publicising club activities 

 assisting in preparing club nominations for awards 

C25k COORDINATOR 
It is proposed that we make this role a formal club officer role to ensure the ongoing success of our C25k and entry-
level schemes. The role would probably be shaped and developed as it grows but will probably include: 

 organising, administering and overseeing the delivery of C25k courses in a club setting to encourage non-
runners into the sport 

 keeping an up-to-date LiRF and, in the longer term, CiRF qualifications 

 assisting in the development and mentoring of club members wanting to work towards LiRF qualification and 
then use it within the club setting 

 liaising with the Committee to keep them up-to-date with activities  

 liaising with secretary, membership secretary and treasurer to keep them up-to-date with participants, 
payments and progression, including occasional reporting to the club committee 

 ensure scheme is fully registered as part of the Run England national scheme to ensure club is in line for 
relevant funding  

 keeping up-to-date records of course participants 


